
VIDEOGRAPHER

As videographer it is your duty to film table topics, speakers and evaluators.  This is important 
because participants can review how they appear when speaking.

Prior to the meeting:

Provide the toastmaster with your introduction when asked.  The introduction is how the Toastmaster 
will introduce you to share your duties in the beginning of the meeting.  It should be a couple of 
sentences relating to the theme.  It can be your opinion, a quote, humorous or informative.

During the meeting:

Try to arrive a few minutes early so you can familiarize yourself with the video equipment.  Ask for 
help if you have not used this camera previously.

Describe your duties when called upon by the Toastmaster. You will have a minimum of 30 second to 
a maximum of 1:00 to explain your responsibilities. You can word this any way you wish, but an 
example of information to include is:  

My job is to video table topics, speakers and evaluators.  This is important so you can see 
how you present yourself.  These videos are only available to members for viewing.  

While recording, do your best to keep the speaker in the center of the camera frame.  If a speaker is 
using videos or other visual aids, try to include them as appropriate in the center of the frame, or 
zoom out so they are visible along with the speaker.

Film the table topics as one group.  This should be a single recording from when the Table Topics 
Master is introduced all the way through the table Topics until the Table Topics Master returns the 
meeting to the Toastmaster.  Do not record the break.

Film each individual speaker.  This should be a recording from the beginning of the Toastmasters 
introduction of the speaker through the whole speech until the speaker returns the meeting to 
Toastmaster.  Do not record the minute of silence or the call for the timer’s report.

Film the evaluators as one group.  This should be a single recording from when the Toastmaster 
hands the meeting over to the General Evaluator until the General Evaluator returns the meeting to 
the Toastmaster.

If you have a special request for a video of one of the functionaries or for some other part of the 
meeting, make it a separate video and notify the camera officer of what you did and why so the videos
can be handled appropriately.

After the meeting:

Return the camera and its bag, with the box, accessories, and the yellow extension cord, to the VPE 
or the camera officer.

Place the camera tripod and other cords in our store room.


